Certificate

TO: Visa Section

Dear Sir and Madam,

This is to certify that Mr. / Ms.Zhang San is the General Manager of our company. He(She) began work in our company from 05 May 2005 and his/her monthly salary is 5000 RMB. He/She will go to Europe for travel from 13 Nov. 2010 to 23 Nov. 2010 for 11 days.

His/Her information is as below:  

Name:  Zhang San
Date of Birth:  06 Oct 1964
Passport No.:  G40008888
We hereby declare that we shall guarantee the following for him / her.

All expense for his/her trip to European countries will be covered by himself / herself.

He/She will obey all of the law and rule in your country.

He/She will return China at the end of the trip and continue to work in our company . We also keep his/her position till him/her coming back.

Sincerely yours,

Hangzhou xxxxx Co., Ltd. (Register number: 30000000000000000)

Person in charge: 
Position: (根据负责人的具体职位填写，比如法人填写legal  person,副总填写 vice general manager，人事经理填写HR manager等等)
Address: 
Tel: 

Fax: 
